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Enci:

1. Purpose. To promuigate enclosure (1) for information
and compliance and to assign responsibility and prescribe
procedures for its implementation.

2. Cancellation. SECNAYV Instruction 5312.12A.

3. Policy. It is the policy of the Secretary of the Navy to
assign oniy those personnei to duty in Presidemiai support

warke o aidacad tha w ~ealifiad
4buv1uca Wil ai€ Consiasrea uUie mast aulmuly Yuaiuivu,.

4. Applicability and Scope. The policies and procedures
for the nomination, screening, selection and continued
evaluation of military and civilian personnel and civilian
contracior employccs for assignimient 10 of utilization in
Presidential support activities will be strictly observed.
Additionally, the requirements for investigations and re-
ports prescribed in enclosure (1) will be adhered to. The
provisions of this instruction and enclosure (1) apply to
aii component organizations of the Department of the
Navy responsible for nominating, screening, selecting and
assigning military or civilian personnel and contractor
employees to Presidential support activities. The various
types of Presidential support duties coming under the
provisions of this instruction are listed in Section B of
enclosure (1).

5. Responsibilities

a. General

-

(1) The Chief of Naval Oneratione. the Commandant
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of the Marine Corps, Director, Naval Civilian Personnel
Command, and commanding officers of those Department

-
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of the Navy activities that administer Presidential support
activity contracts, and other officials of the Department of

the an who have adminietrative or n?nmnnnal control
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of personnel and responsibility for assigning personnel to
Presidential support activities shall nominate only those
persons considered most suitable and qualified in every
respect. (The term commanding officer as used in this in-
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head of an organization regardless of the office title.)

(2) Commanding officers and contracting officiais
responsible for assigning personnel to Presidential support
duties shali ensure that personnei not be assigned such

dutiee nntil written annroval ie obtained in accordance
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with the provisions of this instruction.

(3) Activities administering Presidential support
activity contracts for the Department of the Navy shail
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to cmhan contractor employees.

b. Local Records Check and Initial Screening
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Section D1 of enclosure (1) and the initial screening that
must be accomplished prior to initiating a request for a
Special Background Investigation (SBI), Background In-
westigation (ET), or an SBI or BI Bring-up Investigation,

the requesier Wwill aiSo review ?éﬁﬁf‘n‘l&ﬁt‘.é ¢valuations and
performance ratings, as applicable, to determine that the
individual has demonstrated consistently high standards of

character, discretion, loyalty and performance.

{2} To assist in expediting compietion of the re- {R
quired investigation and to preclude investigations being
requested unnecessarily on personnel who may not be
suitable for subject assignment, a prenomination review
of medical or health records will be conducted by a med-
icai officer/civilian physician, as appropriate. In ail cases,
the medical officer/civilian phvsician must be a native bom
or naturalized United States citizen. Speciricaily, a medical

officer shall review the medical record and cemfy that the
review reveals no illness or treatment that would affect the
individual’s reliability or judgment. Enclosure (1) shall be
used for the medical officer’s certification. The medical

officer’s certification will not accomnanv the investioative
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request, but will accompany the compieted investigative
file forwarded to the Secretary of the Navy.
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c. Investigative Requirements

(1) Personnel nominated for Category One or Cate-

gory Two duties as defined in subparagraphs B2(a) and

B2(b) of enclosure (1)-must be the subject of an SBI
(Category One) or a Bl (Category Two) compieted within
the 12 months preceding selection for Presidential support
duties. Subparagraphs C4(a) and C4(b) of enclosure (1)
delineate specific requirements for commanding officers
in each case.

(2) SBI and BI bring-up investigations will be con-
ducted in accordance with subparagraph C4(c) of en-
closure (1).

d. Investigative Requests

(1) Investigative requests shall be prepared in ac-
cordance with the instructions contained in reference (a)
or (b), as applicable, and the following:

{a) The administrative nickname “YANKEE
WHITE shall be stamped or printed in block 20 of the

DD Form 1879 for all investigative requests initiated in
accordance with this instruction.

{b) Investigations submitted on personnei be-
ing considered for their initial assignment to Presidential
support duties shail have the following statement included
in block 20 of the DD Form 1879: “For initial assignment
to Presidential support duties as (specific assignment, i.e.,
White House Social Aide, member U.S. Marine Band,
member Ceremonial Guard, Marine Guard at Camp David,

etc.).”

{c) Include in the investigative package for
each SBI an original and three copies of the National
Agency Check Request, DD Form 1584, compieted
through Item 6 for the member’s spouse.

(d) Block 7 of the DD Form 1879 shall contain
the name and address of the command where the member
will be assigned while performing Presidential support
duties.

(2) Investigative requests shall be submitted to the
Defense [nvestigative Service (DIS) or the Defense In-
dustrial Security Clearance Qffice (DISCQ), as appropri-
ate, in accordance with the instructions contained in
Section D2 of enclosure (1).

e. Continuing Evaluation During Investigative Process.
Subsequent to submission of the investigative request, any
significant information developed or otherwise brought to
the attention of the commanding officer having adminis-
trative or operational control over the individual being
processed for duty in a Presidential support assignment
will be reported to the following official/organization, as

applicable:

(1) If the investigation is still in the process of being
completed or if the investigation has been completed but
not yet submitted to the Secretary of the Navy, DIS or
DISCO, as applicable, shall be notified of the new infor-
mation.

(2) If the investigation has been completed and the
nomination submitted to the Secretary of the Navy, the
Secretary of the Navy and DIS or DISCO, as applicable,
shail be notified.

This notification is required in order to expand the in-
vestigation and develop all information relevant to the

issue and also to prprhu‘lp an individual hpgng approved
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for assignment to Presidential support duties when, based
on new information, the individual may not meet the
prescribed standards.

f. Submission of Nominations

(1) Investigative files that are completely favorable
or that contain minor derogatory information (i.e., minor
traffic violations, etc.) will be submitted to the Secretary
of the Navy for review and further submission to the Sec-
retary of Defense. An investigative file containing deroga-
tory information that is serious in nature or that is clearly
disqualifying will be transmitted to the Commandant of
the Marine Corps, Chief of Naval Personnel or activity ad-
ministering the Presidential support activity contract, as
appropriate, for decision and disposition. Derogatory in-
vestigative files may be transmitted to the Secretary of the
Navy, if considered appropriate, after review at the level
indicated above. Section E6 of enciosure (1) contains
further specific guidance concerning nonselection of con-
tractor employees and contractor notification procedures.

(2) Nominations shall be submitted to the Secretary
of the Navy via the appropriate official indicated in sub-
paragraph 5f(1) above, if appropriate. Nominations shail
be submitted in the format of enclosure (2), Sample Trans-
mittal Memorandum, of enclosure (1).



g Continuing Evalustion. Commanding officers having
administrative or operational control of personnel ap-
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establish nrm-pdmpc for a continuing evaluation of the

behaworal and emotional reliability of their personnel

and shall establish procedures to ensure that they, through
their subordinates at all levels of command, will be noti-
fied immediately of any serious derogatory information

of a nature outlined in Section C3 of enclosure (1). These
nroce

procedures will include, but are not limited to, flagging
service and medicai records with the following statement:

}

“This member is assigned to duty with a
support activity. Report immediately to the
w:nmandu\n officer any hehavioral cha anges hat ma Y
affect this member’s rehablhty or may require further

evaluation.”

o

‘Department of the Navy activities administering Presiden-
tial support activity contracts shall be notified by the con-

tractor through appropriate channeis when contractor
empioyees are the subject of such information.

h. Indoctrination and Counseling. Commanding offi-
cers shali establish procedures whereby supervisory per-
sonnel (military, civilian and contractor) are indoctrinated
and counseled, as necessary, concerning their responsibil-
ities in regard to the above. Consideration should be given
to utilization of the typical characteristics and behavioral
trends contained in Section H1 of enclosure (1) as a basis
for command indoctrination programs. Additionally, in-
dividuals assigned to perform Presidential support duties

shall be mstructed in thelr responsibilities in accordance
with Section H2 of enclosure (1).

movai of an individuai from Presidentiai aupport

8. Re
Duties for Cau

Cassen
wause

a. Matters reflecting adversely on an individual’s char-
acter, discretion, loyalty, performance, activities, and as-

sociations shalil constitute the basis for removai for cause

fomenm De, A 1
from Presidential support duties. Commanding officers

having personnel assigned to Presidential support duties
and contracting ofﬁcers of activities administering Presi-
dential support activity contracts will be guided by the
provisions of Section I of enclosure (1) regarding the re-
moval or suspension of individuals from Presidential sup-
port duties for cause. The Secretary of the Navy shall be
telephonically notified not later than the beginning of the
next working day of an individual’s removal or suspension
so that required notification may be made to the Secretary
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White House Liaision Office, Autovon 2250304
Office of the Secretary Commercial
nf tha Nawy 702) 605-0394
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b. All required written follow-up and investigation
status reports required by Section A of enclosure (1) will

be transmitted to the Secretary of the Navy with copies
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Commandant of the L‘viaunc Corps or the Chief of
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7. Reassignment of Personnel. When an individual is ad-
ministratively transferred or similarly removed from an

assignment invoiving Presidential support duties (i.e., upon
completion of a normal tour of duty, completion of 2
contract, transfer, resignation, retirement, or detachment
from Presidential support duties in accordance with rou-
tine military or civilian personnel policies), the clearance
of the individual for assignment or utilization involving
Presidential support duties is automatically terminated.
Commands are to notify the activity/activities having

(O 80441103

custody of service and medxcal records, and request can-
cellation of the special annotation of the individual’s
service and medical records.

O Afmcmmiccan
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rine Corps or the Chief of Naval Personnel will designate
and manage Marine, Navy, and Department of the Navy
civilian positions respectively, which fall within the scope
of this instruction. The Assistant Secretary of the Navy
(M&RA) is authorized to direct the assignment of civilian

mg}eynu enr\nng in Nnvy and Marine (‘nmx activities to

Presidential support activities when tasked by Secretary
of the Navy.

Tha
The Commandant of the Ma-

9. Single Point of Contact for Department of the Navy.
The office of the Administrative Assxs:m.t nd Aide to the

he single office to
represent the Department of the Navy on all matters cov-
ered by this instruction. In this regard, the Commandant
of the Marine Corps. the Chief of Naval Personnel and

a ¢ a Nawn

commanding officers of those Departm nt of the Navy
activities involved with the admin uanon of the Presiden-
tial support activity contracts, will provide to the Office

of the Administrative Assistant and Axde to the Secretary
of the Navy the names, mailing addresses, and telephone
numbers of their respective action officers in order to

facilitate communication in manpower and personnel

matters. Additionally, these officials will, as requested,
assist the Administrative Assistant and Aide to the Secre-
tary of the Navy in maintaining liaison with the Executive
Secretariat of the Secretary of Defense and counterpart

wmen *
representatives of the other service components and will
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provide guidance to field commanders, commanding of-
ficers, and contractors in these matters, as appropriate.

R) 10. Action. The Commandant of the Marine Corps; Com-

mander, Naval Military Personnel Command; Director,
Naval Civilian Personnel Command and commanding of-

Fasce ~f tha Mamaztmams ~F tha Navy antivisisae ademinictar
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ing Presidential sunnort activity contracts will receive re.
esigential support activity contracts recejve,

and return to the Secretary of
the Navy the two-part Quarterly Report on Approved
White House Support Personnel required by Section K of
enclosure (1). The responsible command shail line through
names of transferred individuals on the Quarterly Report
on Approveu White House aiiﬁpén Personnel and indi-
cate, in the right margin of the report, the date terminated
and the reason (i.e., transferred, retired, separated, re-

leased from active duty, etc.). Reports shall be submitted

in time to reach the Office of the Secretary of the Navy
within 10 days after the end of the quarter.

11. Report and Forms

a. Symbol DD-SD(Q)934(5312) is assigned to the re-
port contained in paragraph 10 and has been approved for
3 years only from the date of this instruction.

b. nn |<QA {Natianal Agency

Cheacle
whaticna: Ageéncy LAeCk ¢

0102-LF-001-5840, and DD 1879 (Request for Personnel
Security Investigation), S/N 0102-LF-068-0100, may be
ordered from the Navy Supply System utilizing NAVSUP
P2002.

Reqguest), S/N

JAMES F. GOODRICH
Under Secretary of the Navy

Distribution:
SNDL Parts 1 and 2

MARCORPS CONEC H and |
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(NAVMILPERSCOM - 50 copies)

Stocked:
CO, NAVPUBFORMCEN
8801 Tahar Ava
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Philadelphia, PA 19120 (200 copies)
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Department of Defense Directive

SUBJECT Selection of DoD Military and Civilian Personnel
and Contractor Employees for Assignment to Presi-
dential Support Activities

References: (a) DaD Directive 5210.55. "Selection of Depart-
ment of Defense Military and Civilian Per-
sonnel for Assignment to Presidential Sup-
port Activities," January 11, 1969
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* December. 1979
* (c¢) Title 10, United States Code, Chapter 47, Uniform Code
* of Military Justice (USMJ), Article 15
* (d) DoD Directive 5400.7, "“DoD Freedom of Information
* Act Program," March 24, 1980
* (e) through (f), see enclosure 1
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This Directive reissues reference (a) to (1) prescribe uni-
‘fom policies and procedures for the nomination, screening,

selection, and continued evaluation of Department of Defense

[6:% 1)) militarv and civilian nersonnel and contractor pmnlovees
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signed to or utilized in Presidential support activ:Lties, :
|(2) prescribe the requirement for investigations of persons

ominated for such assignments; (3) establish reporting require-

ents; and (4) assign responsibilities for carrying out the

rovigiong of thie Diraective., Refarence (n\ is hereby super-
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Eeded and cancelled.

B. APPLICABILITY AND SCOPE

. 1. The provisions of this Directive apply to the Office
pf the Secretary of Defense, the Military Departments, the
Drganization of the Joint Chiefs of Staff, and the Defense
Bgencies (hereinafter referred to colliectively as "DoD Com-
ponents”).

2. Its provisions encompass all DoD organizations which
Pssign personnel to Presidential support duties involving

4First Amendment (Ch 1, 3/19, 82) Enclosure (1)
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regular or frequent contact with or access to the President or Presi-
dential facilities, communications activities, or modes of tramsporta-
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a. Category One

(1) Personnel assigned on a permanent or full-time basis
to duties in direct support of the President (including the office
staff of the Director, White House Military Office, and ail individuais
under his control):

(a) Presidential aircrew and associated maintenance
and security personnel.

(b) Personnel assigned to the White House communica-
tions activities and the Presidential retreat.,

()
N>/

personnel.

(e) Other individuals filliing administrative posi-
tions at the White House.

art-time basis

(2) Personnel assigned on a tempor
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to duties su:porting the President:
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(a) Military Social Aides.

to the Vice President.

(1) Personnel assigned to honor guards, ceremonial units,
and military bands who perform at Presidential functions and facilities.

(2) Employees of contractors who provide services or con-

tractor employees who require unescorted access to Presidential support
avan o mAbdirddda P e inn’nﬁ‘nn madntananna AFf +ha Pwacilantial
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retreat, communications, and aircraft.

(3) Individuals in designated units requiring a lesser
degree of access to the President or Presidential support activities.

[\b]



such units

sucn units
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Designation o equi approval by Th

to the Secretary and Deputy Se cretary of D
to as The Executive Secretary).
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cial business with the

3. This Directive does not appiy to DoD
eque-"+ v1s1ts tc the executi c

i
Presidential/Vice Presidential staffs.

C. NOMINATION AND SELECTION POLICY

1. Standard. Only those persons shall be nominated for, selected
for, assigned to, employed in, or retained in Presidential support
duties who are best suited for such duties based on a determination
that their assignment, employment, or retention is clearly consistent
with optimum Presidential security.

2. Nomination. Only those individuals most suitably qualified
shall be considered for nomination to Presidential support duties.

Minimum requirements include:

a. Must be a U.S. citizen who exhibits excellent character,
mental stability, and a high degree of maturity, discreticn, and trust-
worthiness, and who is believed to be unguestionably loyal to the
United States.

b. Past and present duty performance, activities, and associa-
delmsm e meemde i mmdd afoaadaces e AT msmmmaa
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c. Immediate family shall be U.S. citizens who are not subject
to physical, mental, or other forms of duress by a foreign power and
who do not advocate or practice acts of force or violence to prevent
others from exercising their rights under the Consti

tion or laws of

tu
£ Tmmediate fam-
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+ United States or any State or subdivi sion
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ily in the sense of this Directive includes spouse, offspring, IXiving
e

parents, brothers, sisters, or other relatlves or persons to whom th
individual is closely linked by affection or obligation. Waivers of
the citizenship requlrement may be granted by The Executi:
yel se
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in consultation with the Director, White House Mili
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3. Selection. Selection shall be a commonsense judgement, based
on review of all available information. A nominee may not be selected
for Presidential sunport duties if derogatory information in any of
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the categories outlined below is revealed during review of the case:

a. Those criteria set forth in section 2., DoD 5200.2-R,
(reference (b)).

b. Conviction by courts-martial, imposition of punishment
under Article 15, Uniform Code of Military Justice (reference (c)), for

#First Amendment (Ch 1, 3/19/82)
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serious offense, or administrative separation in lieu of courts-martial.
Record of conviction by courts-martial or imposition of punishment
under Article 15, UCMJ, is not in itself necessarily disqualifying.

. t Ty b
lnvolvement with law enfbrcement agencies, which indicate irrespon
bility or disrespect for the law.

d. Negligent or substandard performance of duty.

e. Evidence of personal habits, characteristics, traits, activ-
ities or associations which would be a basis for reasonable doubt as to
the individual's reliability, stability, or general suitability for
Presidential support duties.

L, In

+. Investigativ tequi remen

a. Personnel nominated for Category One duties must have been
the subject of a Special Background Investigation (SBI), conducted in
accordance with current DoD investigative scope requirements descrlbed

in section IV, Defense Investigative Service Manual 20-1 {reference (g))-

SBI must have been completed within the 12 months preceding selection for
Presidential support duties. The individual's spouse shall be checked,
at a minimum, through the Investigative Files of the Federal Bureau of
Investigations and other national agencies as appropriate. In the event
the individual marries subsequent to the completion of the SBI, the
required spouse check shall be made at that time.

b. Personnel nominated for Category Two duties must have been
the subject of a Background Investigation (BI),conducted in accordance
with current DoD investigative scope requirements described in section
III, Defense Investigative Service Manual 20-1 (reference (f)). BI

mist have heen completed within the 12 months preceding salection for Presi-
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dential support duties. It should be noted that the duties (separate
and distinet from their Presidential support respon31bilities) of some
Category Two personnel may make it necessary for them to have special
access clearances, which require an SBI.

c. SBI and BT Bring-up Investigations

(1) SBI or BI bring-up investigations shall be conducted
in accordance with current DoD scope requirements described in paragraph
3-46, Defense Investigative Service Manuai 20-1 (reference (f)) at 5-year

intervals from the date of the most recent prior investigation on both
Category One and Category Two personnel who have been assigned con-

tinuously to Presidentlal support duties.

(2) The results of the SBI or BI bring-up investigation
shall be processed and submitted for review and appT6Va¢ for continued

assignment of an individual to Presidential support duties in accord-
ance with procedures in section E.

*

*



5. Resnonsibilities

a. The heads of DoD Components with a Presidential support
mission or who are called upon to nominate personnel to Presidential
support activities shall:

) Designate a single office toc rep
matters covered by this Directive. The office so de51g-
spe

s
{
ponent on all
he specified in the implementing regulations required by

nated shall
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cection L.

(2) Be responsible for the nomination and assignment of
individuals to Presidential support activities on a continuing basis

and ensure that needed repLacemenn personnel are identified in a timely
manner to permit routine processing of the regquired investigaticns and
higher echelon review and selecticn pricr to assignment.

(3) Ensure that requests for expeditious handling of inves-
tigations are limited to those which are fully justified on the basis
of priority operational requirements and are coordinated with The
Executive Secretary before submission to the Defense Investigative Ser-

vice (DIS). ‘The need for such rcquests should be rare in view of the

fact that all Presidential support investigatioms are, as a matter of
practice,assigned priority handling by the DIS,

b. The Executive Secretary shall be responsible for making suita-
bility determinations as required herein and for general oversight of
the administrative implementation of this Directive.

D. PRENCMINATION PROCEDURES

__"

1. Review of Local Files

,

a. The DoD Component preparing to nominate an individual to
Presidential support dutles shall review all locally available records
in making a determination based on the standard set forth in section C.
During this review, particular emphasis shall be placed on identifying

any potentially disqualifying information,as outlined in section C.3.

b. As a minimum, the prenomination review shall include the

(1) Active Duty Military Personnel

(a) Official military personnel records, for any
unfavorable information.

AW 2 - <A
(o) ULLL ial medical record
t
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disorder is noted in the record which could adversely affect the indi-
ability

vidual's reli or judgement.
(c) Effectiveness/efficiency/fitness report file,to
determine that the individual has demonstrated consistently high stand-

ards of performance.

(d) Local security files, for any unfavorable infor-

matica.
(2) DoD Civilian Employees

(a) Official Personnel Folder, for any unfavorable
information.
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(p) Official medical records, as available, to
include certification by a medical officer, who is a U.S. citizen,
that nc physical or mental disorder is ggted in tge record which could

(¢) Local security files, for any unfavorable infor-

(3) contractor Employees

”~N

a) Contractor pers
information.

contractor, under reviewing arrangements made by th
ter of the DoD Component concerned, by a meul’al
L PR t

citizen, for evidence of any pnys:.ca.:. Or men
adversely affect the individual's reliability o

(¢) Contractor security files, for any unfavorable
information.

c. It is the respon51billty
he medical records review address
ty concerned of the requirement that
.S. citizens.

He ot

C.’

d. The review addressed above should determine that no unfavor-
able information is noted in the records that is disqualifying as set
forth in section C.3. Further consideration should be given only to
those individuals found to be most qualified.

o)
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5210.55
2. Investigative Requests
a. General. The investigative requirements set forth im this
Directive shall apply tc new and/or updated investigations requested
60 davs or more after the effective date of this Directive

b. Initiation of Investigative Requests

(1) Military or DoD Civilian Employees. DoD Components
shall submit requests for investigations directly to DIS. Normally,
the military organization where the military member or civilian employee

ot VT nmdssat Ter mavmtaswm Dmacntdamd+t al arvnmmAandt+d Anrddae ahea malra +ha ramiac+
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to DIS; however, circumstances may exist where a losing command may
request an investigation under this Directive in anticipation of the

individual performing Presidential support duties at a next duty assign-
ment. To avoid confusion or duplication, the losing organization re-
questing an investigation should notify the gaining organization that

a request for investigation has been initiated.

(2) Contractor Employees

(a) Requests for investigation of contractor employ-
ees being considered for nomination to Presidential support duties,
whose employment also requires access to classified information, shall
be submitted by the DoD Component administering the contract through

the Defense Industrial Security Clearance Office (DISCO).

Daes demasanddmadd A~ el "miwmandAmn
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employees whose Presidential support duties do not require access to
clagsified information shall be submitted by the DoD Component concerned
directly to DIS. An information copy of the request shall be sent to
DISCO for their records in order to avoid duplicative investigative
requests on contractor employees who have already been investigated,
or who might require a subsequent investigation under the Industrial
Security Program.

(C) The DoD contracting activity is responsible for

o —==

ensuring that the requirements of this Dlrectlve are incorporated into
the contract of each contractor involved in Presidential support activ-
ities.

(d) Personnel security questionnaires that are exe-
cuted by contractor employees processed under this Directive shall

1 vet el NAT ~
comply with Dol Regulation 522C.22 =R (:=f====== (e)).

(3) The administrative nickname "YANKEE WHITE" shall be
stamped or printed in the Remarks Section of DD Form 1879, "Request
for Personnel Security Investigation," for all requests initiated in
accordance with this Directive.



3. Disqualification Prior to Nomination

a. Unnn completion of the DIS investigation, the complete file
concerning the potential military or DoD civilian employee nominee shall
be reviewed and evaluated by a designated senior member of the DoD Com=-
ponent to which the nominee will be assigned when performing Presiden-
tial support duties. This review and evaluation for contractor employ-
ees will be conducted by a designated senior member of the DoD Component
administering the contract involved. DIS shall return to the requesting
organization, through DISCO, completed investigations on contractor
employees whose duties require access to classified information.

b. In those cases in which the designated senior member per-
forming the review and evaluation determines that disqualifying infor-
mation exists, further processing of the case shall be terminated, except
for contractor employees, whose cases will be governed by the provisions
of E.b.

c. DISCO shall promptly notify the requesting organization
whenever a determination has been made on those contractor employees
being considered for Presidential support duties, whose duties also
require access to classified information, that the investigation has
developed information which could result in the individual's denial
or revocation of access to classified information. However, DISCO
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shall continue processing the clearance for access to classified infor-
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d. Denial or revocation of a security clearance for access to
classified information shall automatically result in disqualification
of an individual for nomination and assignment to Presidential support
duties.
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assigament to or t;.;.izatlon in, or subsequent removal froam, Presiden-
tial sumnort duties shall not, in and of i+en1f‘ congtitunte ocrounds
tial suppert dutles sanall nes, 1n grouncs
for any further action (i.e., administrative, nersonnel. dlSClDllnarY

or security related) since 1t is not necessarlly an adverse reflection
on the ability or character of the individual. Only when such a dis-
qualification results from the discovery of information that is valid
grounds in and of itself for disciplinary, administrative, or other
action, shall that action be taken.

£ A case may contain minor derogatory or questionanle
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information about which there is doubt as to whether or not it is dis-
qualifying, but for which further investigation seems inappropriate.
If the individual is otherwise the most qualified person available

for nomination to the Presidential support assignment concerned, the
case shall be forwarded with an evaluation and recommendation by the

. |

head of the organlzam.on concerriea.

o
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E. NOMINATTON AND SELECTION PROCEDURES

1. A complete nomination file, including certification that all
requirements of this Directive have been met, shall be forwarded expe-=
ditiously, using the format set forth at enclosure 2, to the single
office designated to act on behalf of the respective DoD Component for

e TS

Presidential support.

2. It is the responsibility of the designated single office to fur-
ther review the complete nomination file tc assure that the requirements

of this Directive have been met. The designated office, if concurring
in the basic evaluation and recommendation, shall forward the entire
file to The Executive Secretary using the format set forth at enclosure 3.

3. When the single office does not concur in the lower echelon
armination that the individual is suitable for nomination to Presi-
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dential support duties, the DoD Component concerned shall cancel the
nominationg however, the entire file, together with the rationale for
the canceliation, shall be forwarded to The Executive Secretary for fur-

ther review.

4., The Executive Secretary shall coordinate the selection of individ-
uwals in the following categories with the Director, White House Military

Office:

e duties will require a close association with

b. Those whose duties will require a White House pass.

completed file contains minor derogatory infor-

sla v en
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c w
ation or otherwise questionable material causing doubt as to their
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suitability for the duties involved.

d. Contractor employees whose completed file contains any
derogatory or questionable information.

g
5. The Executive Secretary may select any individual nominated_ggx
Presidential support duties, subject to the provisions of Section E.4.
The Executive Secretary may decline to select amy individual nominated
£ i i s except contractor employ-
e

Rl ~

6. The nonselection of any contractor employee n
11

lization in Presidential support duties shall
tes Secret Service after referr
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administering the contract.
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#First Amendment (Ch 1, 3/19/82)
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F. NOTIFICATION

1. After the appropriate determination has been made, The Executive
Secretary shall return the file to the designated single office of the

originating DoD Component with a statement that the 1nd1v1dual is either
selected or not selected for assignment to or employment or utilization
in Presidential support duties.,
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2. Individuals not selected shall be removed from further comsid-
eration for such duties. This removal shall be without prejudice, unless

s derogatory information that is grounds for adverse action.
beyond the Presidentlal support program.

3. Contractor employees who are not selected shall not be utilized
for duties addressed in section B.2.b. Nonselection, in and of
itself, does not affect options to utilize the employees on other con-
tracts, including classified contracts. Under the provisions of this

Directive, the processing of contractor employees to determine their
suitability for employment in positions involving Presidential support
duties is outside of the auspices of the Industrial Personnel Security
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Clearance Program for appea.x. purpcses.

L. DoD Components shall forward requests to appeal a nonselection
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action, for other than contractor employees, through the same

channels as the initial nomination. DoD Components shall include

the original nomination file, plus whatever additional mitigating inf
Ag
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mation is offered bY the appeilant and any other information consi ed
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The tour of duty for all military personnel selected for assignment
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to Presidential support duties shall be stabilized for the maximum peri-
od allowable under the assignment policies of the Military Department

concerned, with the minimum being 1 year from the date of the assign-
ment to Presidential support duties. Waivers of obligated service to
to meet this requirement will be considered on a case-by-case basis

by The Executive Secretary.

H, (‘ON’T‘TN[T'I'N’G EVALUATION

1. DoD Components having administrative or operational control of
personnel selected and assigned to Presidential support duties shall

establish procedures for a continuing evaluation of the suitability
of these personnel for such duties. This requirement alsc applies to
menagement personnel exercising supervision over contractor employees

performing Presidentlal support duties. Supefvisory persoﬁnel should
observe and report to appropriate security personnel any indications
of changes in the following characteristics or behavior which might be
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reievant to an individual's continued suitability for Presidential sup-

10
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a. Attitude on the job or job performance.
b. Special personal problems or family pressures.
c. Undue pressure or emotional strain.

overindulgence in alcohol, use of drugs, or abuse
ions

e. Change in physical ability to perform assigned duties.

£. Indications of bizarre or deviate behavior.

g. Frequent minor imvolvement with

or other signs of irrespomsible conduct.

1 o
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h. Changes in financial status such as sudden or unexplainable
affluence or heavy indebtedness.

i. Changes in marital status; i.e., marriage to a foreign
national.

5. Each individual selected for Presidential support duties shall

be instructed that the ultimate responsibility for remaining suitable
for continued assignment to, detail to, or employment in such duties
rests with the individual. Therefore, each individual is encouraged to
seek appropriate guidance and assistance on any personal probliem or
situation that may have a possible bearing on his or her suitability
for continued utilization in Presidential support duties. Appropriate
counseling should be made available by the organization in which such

duties are perxurm:u.

3. Supervisory indoctrination programs shall be established by the

DoD Components concerned to ensure that supervisory personnel recognize
and discharge their special responsibillty in matters reLanlng to the
suitability of their subordinates for continued utilization in Presi-
dential support duties. These programs shall provzde practical guid-

ance or behavioral signals relating to an individual's continued suita-

e N2 de £, 1
bility for such duties,

4. DoD Components shall establish procedures to ensure that:

a. Appropriate organlzational management personnel are noti-

fied immediately of any information which raises doubt as tc the indi-
vidual's suitability for comtinued utilization in I residential support
duties.

b. When contractor employees are the subject of such infor-
mation, the DoD Component administering the contract is to be notified.



I. TEMPORARY SUSPENSION AND PERMANENT REMOVAL
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Individuals uay be te pOl‘au'.LLy bubycudcd Or pcxuw.ucubq removed
from Presidential support duties at any time by the head of the organi-

ation in which the individual is performing such duties, or by higher

authority, whenever information becomes available that the individual

is not, or may no longer be, suitable under the standards set forth in
this Directive for Presidential support duties. Contractor employees

may be suspended only by the contracting officer, pending a final deci-
sion by the United States Secret Service. See also section D.3.e.

a. Telephonic notification to The Executive Secretary is required.
no later than the beginning of the following duty day fur each permanent
removal and will include an assessment as to whether or rot unfavorable
publicity may result.

b. Written followup, including a full report of all available
information, shall be submitted to The Executive Secretary within 3
working days.

¢ing days.
2. Temporary Suspension

a. Telephonlc notification to The Executive Secretary is required
no later than the beginning of the following duty day for omly those
temporary suspensiocns from which unfavcorable publicity may result,

b. In all cases of temporary suspension in which it is evident
that the derogatory information upon which the suspension is based
requires further clarification, an investigation shall be promptly ini-
tiated in order to develop all information relevant to the issue.

c. Written followup regarding those cases covered by section

I.2.a., including a summary of all available information, shall be pro-

vided within 3 working days. A fu report of investigation, if

\ full report of investigatior

appropriate, shall be forwarded to The Executive Secretary within 60
days.

4
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d. Written monthly status reports for each suspension pending

investigation are required. Temporary suspension actions unresolved
within 90 days shall automatically become permanent removals and The

Exscutive Secretary notified accordingly.

e. Caution must be exercised when making initial and followup
notifications concerning investigations to ensure the investigation is
not compromised through unnecessary or accidental dissemination of
investigative information to unauthorized parties.
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3. The Director, White House Military Office,also shall be tele-
phonlcally notified,by the commander of those units under the Director's

con ning individuals who are suspended or removed.
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L. Written followup reports shall be forwarded through the normal
nomination process channels for review and evaluation at each level %o
ensure that the suspension or removal is warranted.

ion or removal actions where a likelihood of
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embarrassment to the President is indicated, DoD Compcnents shall notify
The Executlve Secretary during duty hours or the Office of the Secretarv *
of Defense Duty Officer during nonduty hours. The Duty Officer is
located in the OSD Cables Division, Correspondence and Directives Director- *

Payapy

dLE.
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J. ACTION CONCERNING ADMINISTRATIVE REASSIGNMENTS AND REQUESTS FOR
REINSTATEMENT OR WAIVERS

1. When an individual is administratively transferred or similarly
separated from an assignment invelving Presidential support duties (i.e.,

upon completion of a normal tour of duty, completion of a contract
transfer, resignation, retirement, or detachment Ifrom Dresmdenmal sup-
port duties in accordance with routine military or civilian personnel
policies), or permanently removed for cause, the clearance of ti
individual for assignment or utilization invelving Presidential
duties is automatically terminated.
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a. An individual administratively terminated from Presidential
support duties must be reinvestigated and reselected for subsequent
assignment to Presidential support duties,except:

(1) A request for waiver of the reinvestigation require-
ment may be considered by The Executive Secretary, on a case-by-case basis, *
for an individual transferring directly from one Presidential support
activity to another, of the same or less sensitive category, with no
intervening duty station or assigmnment.

(2) A request for waiver of the reinvestigation require-
ment may be con51dered by The Executive Secretary, on a case-by-case basis, *
for a contractor employee who was administratively terminated from

is
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Presidential support duties for a period not to exceed O months. Such a
case will only ae considered if the contractor employee has remained
in a position requiring a security clearance.

b. A request for waiver of other requirements of this Direc-
tive may be granted only by The Executive Secretary. *

K. REPORTS

ine L i e

1. Each DoD Component responsible for assignment of military or civil-
ian personnel, or contractor employees, to Presidential support activities

13
#First Amendment (Ch 1, 3/19/82)



shall submit to The Executive Secretary a two-part quarterly report, in
duplicate, as follows:

a. Part One shall list personnel approved in accordance with
section F.l. who are assigned to Presidential support duties as of the
end of the quarter. The report shell include the individual's name,
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grade or rank, social security number, and the Presidential su pport
activity assignment or employing agency.

b. Part Two shall list all personnel transferred or deleted
4A4VIER UUS Lao v Ul Goodpucl UL CTupalyca }_JCLDULHJC.L S

in
The report shall include the individual's name, gr&d_ or
security number, and Presidential support actlvit_ ere individual
was previously assigned or employed.

from the lict Af accionad Ar amnlAavrald namammea since the last q““ﬁéf‘.
I

2. Reports shall be submitted for the first quarter that ends sub-
sequent to the effective date of this Dire tl:e, and each gquarter there-

3. The reports shall be marked "FOR OFFICIAL USE ONLY" unless the
originators determine that a higher security classification is
required and warranted in accordance with other appropriate security
directives.

L, The reporting reqpirement established in section K.1. has been

dhh.l.s,ueu neporr. Control Symbol uu-buw.) yj'-b.

L. EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective immediately. Forward two copies of
impiementing reguIations to The Executive Secretary to the Secretary
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ana uepuny DeCI'EEBI? of Defense within Y QBYS.
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Deputy Secretary of Defense

Enclosures - 3
1. References, continued
2. Sample Transmittal Memorandum
for DoD Component
3. Sample Transmittal Memorandum
for The Special Assistant
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SECNAVINST 5312.12B

2 2 SEP 1983
CERTIFICATION OF MEDICAL OFFICER

-

g

I certify that on this date I reviewed the medical records of

Rank/Rate First Middle Last Name Branch of Service SSN
and found no record of treatment for mental or physical disorders, or

evidence of any other illness which could adversely affect this individual

reliability or judgment.

I further certify that I am a citizen of the United States of America.

Signature of Medical Officer

Rank SSN

Enclosure (2)
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SAMPLE TRANSMITTAL MEMORANDUM

-

MEMORANDUM FOR The Executive Secrectary to tne
Secretary of Defense

SUBJECT: Personnel Investigation File

1. The attached investigative file, which concerns (enter name, rank
or civilian grade, social security number, Military Department), has
been completed,in accordance with DoD Directive 5210.55, and is
forwarded for review. Pertinent information concerning the unit of

assignment and Pres;aentma; support duties is contained in the attached
riate DoD Component activity).

<
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memorandum from \enu::. ident 1Ty CI app<

2 A551gnment of these duties requires favorable completion of a
( ecial Background Investigation or Background Investigation).
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3. (Enter any statements desired to amplliy on those in the a
memorandum from the subordinate echelion.)

L. This person (is or is not) recommended for the assignment.

Attachment
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SAMPLE TRANSMITTAL MEMORANDUM

MEMORANDUM FOR: (Ent
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SUBJECT: Personnel Investigation File

1. The attached investigative file concerning (enter name, rank or
civilian grade, social security number, Military Department or DoD
employing agency or contractor facility) has been completed in accord-

ance with DoD Directive R21(\ t:;r-'; and is forwarded for review.

2. (Enter name) is being nominated for (state assignment or continued
assignment) to (identify the specific Presidential support activity)
as a (identify the individual's specific duty assignment; i.e., avia=-
tion maintenance technician, security policeman, steward, rotor blade
examiner, switchboard operator, etc.).

3. These duties are addressed in section B., (specify Category One or
Category Two) of DoD Directive 5210.55, requiring completion of a favor-
able (enter Special Background Investigation or Background Investiga-
tion). (Note that ,per Section D.U.b., it is conceivable that Category

Two personnel could have had an SBI vice a BI.)

L4, (State that the attached file contains no derogatory information,or

that the attached file contains derogatory information summarized
below:) (Summarize derogatory information in subparagraphs(s).)

5. The above-identified individual (is or is not) recommended for
assignment to the activity and duties for which nominated. (Justify
the recommendation if derogatory information is contained in the file.
Specifically identify all reasons for a recommendation that a contrac-
tor employee not be selected for the particular position in question. )

6. (If appropriate, state that the individual's effectiveness or per-
formance reports have been reviewed and found acceptable.)

7. Investigative file indicates that the (specify SBI or BI) was
completed on (specify dgte) and the national agency check was com-
pleted on (specify date).

Attachment
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REFERENCES, continued

(e) DoD 5220.22-R, "Industrial Security Regulationm," January 1981,
authorized by DoD Directive 5220.22, "DoD Instruction Security
Program,'" December 8, 1980

(f) Defense Investigative Service Manual 20-1, "Manual for Personnel
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CERTIFICATION OF MEDICAL OFFICER

-

I certify that on this date I reviewed the medical records of

Rank/Rate First Middle Last Name Branch of Service SSN

eatment for mental or physical disorders, or

acord of tr
evidence of any other illness which could adversely affect this individual's
reliability or judgment.

I further certify that I am a citizen of the United States of America.

Rank SSN



